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Incident Controller

Matalie Higgins {Director/Owner)

next mostsenior person onsite
(Director/Coordinator)

Information & Communication

Group Leaders Person

Logistics Person

Emma Hedley(Assistant

Bree Hall (Coordinator)
Coordinator)

Jean Vincent - Babies

or 2ndmost senior person onsite

Janine Ritchie - Early Toddlers {Diractor/Coardinatar) or 3rd most senior person onsite

{Coordinator/Room Leader)

Jenna Anderson - Pre-Kindergarten
KerriStafford - Kindergarten l

FEoom Leaders or next mostsenior person

available in each room Offsite Support Team

Sharcon Carrafa (Director/Owner)

David Carrafa (Owner)

/

DarrenHiggins (Owner)

2nd Mostsenior person onsite
{Director/Coordinator)

Child Support

Child Carers, Conk and
Cleaning Staff
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Nature Area
(unfenced)

Mini Golf

Northern
Playaround

Gazebo|
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Little Geni .

ittle Geniuses @

Western
Playground

©,

. Pip Squeaks

f\smm

Parent Car
Park

Room

Hug-a-bub &
Room /‘.

O(

Mini Minors
- _ Room
£

@ O PRIMARY
i ]
Staff Car

SECONDARY \

Southern
Playaround

Le end' ’ Dangerous Goods Storage
Telephone Gas Pipeline Emergency
Emergency Response L, G O Sohm A cedien
Schematic

- Emergency Exit - Fire Blanket E'E First Aid Kit
Electricity Switch Smoke Alarm /‘f Dry Chemical Powder
Board O '

Extinquisher
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Non Emergency Contact only:
Diamond Creek (03) 9438 8300
Eltham (03) 9430 4500
Hurstbridge (03) 9718 2111
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Fax: (03) 9433 3777




Email: nillumbik@nillumbik.vic.gov.au

Arthurs Creek
Christmas Hills
Diamond Creek
Eltham
Hurstbridge
Kangaroo Ground
Kinglake
Panton Hill
Plenty Fire
Research

St Andrews
Wattle Glen
Yarrambat

Lifeline

Crisis Line (24 Hours)

Sexual Assault Centre (24 Hours)

Kids Help Line

Child Protection Crisis Line

Grief Line

Austin and Reptratriation Medical Centre
Diamond Valley Community Hospital
Eltham Community Health Emergency Accommodation
Department of Families

Domestic Violence Line

Down Syndrome Association

Family Assistance Office

Kids Helpline Counseling Service
Maternal and Child Health Line
Medicines Line

National Asthma Foundation

Parentline Counselling Service

SIDS & Kids

(03) 9714 8793
(03) 9712 0598
(03) 9438 1457
(03) 9439 7917
(03) 9718 2044
(03) 9712 0241
(03) 5786 1277
(03) 9719 7382
(03) 9434 5920
(03) 9437 1753
(03) 9710 1441
(03) 9438 2301
(03) 9436 1222

131114
(03) 9329 0300
1800 806 292
1800 806 292
131287

(03) 9596 7799
(03) 9496 5000
(03) 9435 2222
(03) 9431 1333
1800 670 305
1800 015 188
9486 2377

136 150

1800 551 800
132229

1300 888 763
1800 645 130
132 289



DEECD Regional and Central Office contact numbers
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Trolley Cots for evacuation of 6 In each playroom

Children under 3

Mobile Phones 2 Emergency Evacuation Bag/Trolley -
Office

Ropes with hand links to aid 9 Emergency Evacuation Bag/Trolley -

controlled evacuation of children Office

Name Tags/ Stickers 200 Emergency Evacuation Bag/Tr  olley -
Office

Marker Pens 5 Emergency Evacuation Bag/Trolley -

Office

Mini -First Aid Kit P Emergency Evacuation Bag/Trol  ley -
Office

Flashlight & spare batteries Emergency Evacuation Bag/Trolley -
Office

Whistle 2 Emergency Evacuation Bag/Trolley -
Office

Emergency Evacuation Bell Emergency Evacuation Ba  g/Trolley -
Office

Small Transistor Radio & spare 1 Emergency Evacuation Bag/Trolley -

batteries Office

Register of Children a Next to door entrance ineac  h
playroom

Water Container (Enough for 1 cup 26L Emergency Evacuation Bag/Trolley -

each for 103 persons) Office

Disposable Cups 150 Emergency Evacuation Bag/Trolle vy -
Office

Towels 10 Storeroom 1

Buckets 5 Laundry Store

Mops 5 Laundry Store

Spare Garden Hose

Laundry Store

Balls for plugging up drain Pipes

-

aundry Store




TYPE

LOCATION

Dry Chemical Extinguisher

Little Geniuses

Mini Minors

Pip Squeaks

Hug-a-bubs

Kitchen

Fire Blanket

Little Geniuses

Mini Minors

Pip Squeaks

Hug-a-bubs

Kitchen

Outside Office

First Aid

Little Geniuses

Mini Minors

Pip Squeaks

Hug-a-bubs

First Aid (mini kit)

Kitchen

Smoke Alarm

Little Geniuses

Mini Minors

Pip Squeaks

Hug-a-bubs

Life Saving Medications (Spare)

Foyer Desk

Evacuation Bags

Little Geniuses

Mini Minors

Pip Squeaks

Hug-a-bubs




Please place all MSDS'’s in Alphabetical Order

Refer to Attachment three for full details of conte

nts

MSDS Number

Substance Name

6 Crystal

5 De Tanner

7 Dishwasher

4 Fabric Washer
9 Gallant

1 Industrial Bleach
2 Lemsan

8 Rinse Aid

3 Royal Flush
10 Soft Hands

11 Strip Ease

12 Tough Care
13 Wash Up 2
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Child Staff Name

Room / Condition Assistance Needed During an Who Will be
First Last Name Area Emergency / Evacuation responsible?
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Ref Chemical Approved Use Storage Location DG Hazchem UN Hazard UN No. Subsidiary Risk Poisons
No. Class Code Class Schedule
1 Industrial Bleach Disinfectant approved for use of sanitising all 5 Litre container - Chemical N/A No No 1791 8 S5
surfaces except floors. Approved as a final Store
sanitiser or eating and toileting surfaces.
Coloured spray bottles (blue,
Dilution Ratio - 1:40 - cold water only red & yellow) — Children’s
Rooms, Kitchen and
Leave on surface wet and allow to air dry. Bathrooms.
2 Lemsan Disinfectant approved for use of sanitising all 25 Litre container — Chemical N/A N/A N/A N/A N/A N/A
surfaces. Store
Dilution Ratio 1:30 Coloured spray bottles (blue,
May be used undiluted%. red & yellow) — Children’s
Rooms, Kitchen and
Effective for cleaning and sanitising heavily Bathrooms.
soiled areas as product has a surfactant (soap
and emulsifier).
NOT APPROVED FOR USE AS A FINAL
SANITISER IN BATHROOMS. Only bleach
has been approved for this purpose at
Smartie Pants.
3 Royal Flush Approved for cleaning and sanitising toilets. 25 Litre container — Chemical 8 2R 8 1805 N/A N/A
Store
Dilution: to be used undiluted
750ml bottle labelled Royal
Flush Toilet Cleaner — All
Bathrooms.
4 Fabric Washer Approved for use as a laundry liquid in 10 Litre container — Chemical N/A N/A N/A N/A N/A N/A
washing of linen Store & Laundry
Dilution: to be used undiluted — 1/3 cup per
wash
5 De Tanner Oxygenated Bleach approved for use as of 25 Kilogram container — N/A 2X N/A 3253 8 5

sanitising linen through pre-soaking and
adding to each wash as an inwash booster.

Dilution:
Soaking: 100gms:5 Itrs water
Booster: 200gms/1cup per wash

Chemical Store

2 Kilogram Nappy San
Container — Laundry




Ref Chemical Approved Use Storage Location DG Hazchem UN Hazard UN No. Subsidiary Risk Poisons
No. Class Code Class Schedule
6 Crystal Approved for Window cleaning of very small 5 Litre container — Chemical N/A N/A N/A N/A N/A N/A
areas only where window washing using Enjo Store
squeegee would be difficult or ineffective.
Dilution: To be used undiluted through a
spray bottle
7 Dishwasher Approved for use in the dishwashing machine | 5 Litre container — Chemical 8 2R/8 2R/8 1814 N/A S6
through a spray bottle. Store & Kitchen
To be used undiluted — 3 sprays through a Yellow spray bottle — Kitchen
spray bottle
8 Rinse Aid Approved for use in the dishwashing machine | 10 Litre container — Kitchen N/A N/A N/A N/A N/A N/A
through a spray bottle.
Yellow spray bottle — Kitchen
To be used undiluted — 3 sprays through a
spray bottle
9 Gallant General Purpose Detergent approved for 10 Litre container — Chemical N/A N/A N/A N/A N/A N/A
washing of floors to remove excessive dirt Store
10 Soft Hands Approved for use as an antiseptic hand soap 5 Litre container — Chemical N/A N/A N/A N/A N/A N/A
in bathroom dispensing system Store & Kitchen
11 Stripease Approved for use of stripping of sealers 20 Litre Container — Chemical N/A N/A 8 1760 N/A N/A
polishes from vinyl flooring. To be used under | Store
strict Director Supervision.
12 Tough Care Approved for use as a sealer/polish on vinyl 20 Litre Container — Chemical N/A N/A N/A N/A N/A N/A
flooring. To be used under strict Director Store
Supervision.
13 Wash Up 2 Approved for use in manual dish washing with | 5 Litre Container — Kitchen N/A N/A N/A N/A N/A N/A

hot water.

Dilution Ratio: 6-8gramsl/litre







